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1. Introduction 
The novel coronavirus, COVID-19, has been declared a worldwide pandemic by the World Health 
Organization. COVID-19 is extremely contagious and is believed to spread mainly from person-to-
person contact. It is believed that an individual can be in infected with COVID-19 without their 
knowledge and be asymptomatic. Active Dansa has put in place preventative measures to reduce 
the spread of COVID-19.  

Social distancing and other measures have been put in place to prevent further spread of 
Covid-19 and protect our students and staff. It is important to note that all measures follow the 
government guidelines and advice for leisure centres.  

Please note Active Dansa has undergone a risk assessment and the measures put in place have 
been selected to suit the nature of our business as well as the characteristics of our premises. 
These will adapt as we keep up to date with the most recent changes to the government 
guidance and adhere to these at all times. 

Good Hand Hygiene 
It is in our policy until further notice that all person must: 
1. Wash their hands before leaving home 
2. Upon entering the school building use hand sanitiser supplied by the school 
3. After using the toilet wash their hands 
4. Before and after using shared items wash their hands or use hand sanitiser 
5. After coughing or sneezing wash their hands 
6. Wash their hands or use hand sanitiser before leaving the school 

Failure to follow these will result in the person (child/adult) being required to leave. Hand sanitiser 
will be available at the main reception area of the school and before entering the bathrooms. 

The toilets will be checked after every class to ensure that there is sufficient amount of hand soap 
and to ensure it is clean. Where there’s a need for replenish this will be done. 

Coughs and sneezes 
• Good hygiene practices must be followed. 
• Catch it in a tissue, then bin the tissue and the wash your hands thoroughly. 
• Students must be reminded of this at the beginning of every class. 
• Tissues will be available from the reception area of the school and in every room/studio. 
• If there are no tissues available, then cough or sneeze into the crook of the arm preventing 

ejection or distribution of the cough or sneeze. Hands should wash immediately and the arm if it 
is a bare arm (or remove/change the item of clothing if possible). 

• Staff must remind students of this at the start of every lesson. 
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Feeling Unwell 
If a person becomes unwell (child, staff member, parent) prior to attending the school and display 
the symptoms of the coronavirus, typically flu like symptoms, then they should not attend the 
school but should inform the School Principal or School Coordinator that they have symptoms and 
when they first noticed them. 
If a person is unwell whilst at the school, this must be reported IMMEDIATELY to the School 
Principal or School Coordinator. 

Use of Face Masks  
Face coverings (or any form of medical mask where instructed to be used for specific clinical 
reasons) should not be worn in any circumstance by those who may not be able to handle them as 
directed (for example, young children, or those with special educational needs or disabilities) as it 
may inadvertently increase the risk of transmission. It is important to recognise that wearing a 
mask poses the danger that if you keep tampering and adjusting it, you are touching your face 
and increasing the risk of infection. It can also restrict your breathing which we would not advice 
when doing exercise.  
However, if a student prefers to use a mask when coming to the studio this will be allowed and 
the staff will monitor the level of physical activity. 

2. School Plan of Action 

Before class: 
1) No getting changed in the facilities 
2) No leaving unnecessary items in their shelves, students must only enter the studio with a water 

bottle. 
3) Wash hands 
4) Drop ins: Use the reception entrance only 
5) Respect the 2m distancing 
6) Parents must leave immediately after dropping the students 
7) Come at the exact time of your class 
8) No people (except from staff) allowed to wait in the studio/waiting area 
9) Come with clean clothes 
10) The student must have been to the toilet before starting the class 

During class: 
1) Respect 2m distancing 
2) Stay in your assigned spot and follow the teachers instructions on how to follow social 

distancing during class 
3) No use of props (except mats for Acrodance) 
4) No use of the toilet during class (unless utterly necessary) 
5) Only enter the studio with a water bottle 
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6) Each student has a particular spot on the barre for the entire class (in those classes where 
barre is used such as Classical Ballet and Modern) 

After class: 
1) Wash your hands 
2) Pick up your water bottle before leaving the studio (water bottles left in the studio will be 

thrown in the bin immediately as they are a risk of contracting Covid-19) 
3) Students need to be collected ON TIME and parents will wait outside the studio 
4) Pick ups will only take place from the collection exit 
5) There will be 15min break between classes to clean equipment and check studio/toilets 
6) Wipe barres and mats being used 

3. Other measures 
- Maximum number of students per class is 13. This number is reduced in some classes 

depending on the nature of the dance style and age 
- NO cash payments will be taken unless they are placed in the payment box provided. The cash 

should be in an envelope with the child’s name, description of fees. Please ensure the amount 
in the envelope is EXACT. 

- Payments should be done online on the first week of every month using AutoPay system 
- Parents won’t be allowed to wait in the premises unless needed to speak to the principal/

teacher in private. 
- Some classes will need modified to reduced the level of physicality, specially if wearing mask 

becomes compulsory.  
- Posters informing of the Coronavirus risk, and good hygiene practices will be displayed 
- Toilet areas to be checked at the end of every class, soap replenished if necessary and cleaning 

conducted if required  
- Door handles will be wiped down every 30 minutes in reception area and at the end of every 

class in the studio. 
- Active Dansa will remain up to date with the latest developments of the Coronavirus  

Staff 
- Dance teachers/staff can request that a student does not take part in a class if they present 

suspicious symptoms of Covid-19. 
- Staff should inform the School Principal if they have been or are at risk/contact with Coronavirus  

- Staff will raise any concerns with the School director and customers immediately 
- Staff should inform the School Principal if they have to self-isolate  
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4. Dealing with Covid-19 cases 

Prevent 
1. Following all measures mentioned above. 
2. Carrying out a comprehensive risk assessment. 

Manage  
1. If a person becomes unwell isolate the person, telling them to remain where they are, to use a 

toilet, the route and class should be moved to an area where there are no other people and 
not pass through another class.  

2. Inform the School Principal or the person in charge immediately  

3. The appropriate medical services must be contacted for the person feeling unwell  

4. Do not allow anyone to use the rooms the person has been unwell in  

5. The Site Manager must be consulted regarding cleaning  

6. Cleaning as per the outcome of the discussion, if appropriate to do so  

7. All waste from cleaning and any rubbish that might have come into contact with the person 
who is unwell should be double bagged and disposed in line with NHS advice.  

8. The School will remain open, or close if specifically advised to do so by the NHS or other 
government organisation.  

9. If the case is confirmed, anyone who has been in contact* with the person confirmed as 
having the coronavirus (COVID-19), they must self-isolate for at least 14 days, and if they feel 
unwell should seek medical help. 

10. If someone contracts coronavirus, parents/carers and staff will be informed about the risk and 
steps to take. 

 *The definition of a contact includes:  

A. any pupil, student or staff member in close face-to-face or touching contact including those 
undertaking small group work (within 2 metres of the case for more than 15 minutes)  

B. talking with or being coughed on for any length of time while the individual is symptomatic  

C. anyone who has cleaned up any bodily fluids of the individual  

D. close friendship groups  

E. any pupil, student or staff member living in the same household as a confirmed case  

Mitigate  
1. It might be the case that the school is required to close to minimise the risk to students and 
staff.  

2. If the school is made aware of the coronavirus in a particular educational setting or club from 
which its students attend, we may make the decision to ask that student not to attend classes at 
Active Dansa. Likewise, this is the case for staff too.  

www.activedansa.com



Active Dansa - Modern Dance Academy 

3. In the case that the school is closed, in order to provide a meaningful continued engagement, 
we will provide online tuition for young people to follow through an online learning environment/
web service such as Zoom or other provider.  

This will ensure students are still receiving tuition and helping ensuring the sustainability of the 
school.  

a. If this is the case, then we will advise students and their parents/carers when this will 
commence and instructions of access  

b. If this is the case, this would be led by the School Principal and staff advised if they are 
required  

c. If this is the case, we would seek to schedule, if viable and no longer delivering via 
online platform, a further in person session in order to enable staff to recoup any potential 
loss of income whilst they were not working for us during the online period of delivery.  

d. Additionally, if this is the case, staff would be offered further opportunities of 
employment (if viable) during summer holiday clubs  

4. Staff and students will be advised of when the recommencement of the school will happen  
6. To sustain and mitigate risks staff should continue to use this policy to remind themselves of 
ongoing good working practice and measures to take in relation to coronavirus.  

This Covid-19 Policy was last reviewed on 25/06/2020  
Name: Miss Mariona A. Peña Guardia 
Job Title: School Director & Principal Dance Teacher 
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